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Week Class Day
I8 BEL Introduction to theory 1A ( syllabus, objectives,
| patterns of questions and evaluation)
280 Unitl:Basics of Communication: Introduction, Meaning
) ~|& Definition, Process of Communication
3t Unitl: Types of Communication: Formal & Informal;
Advantages and Disadvantages
2N Y Rﬂill :Arcas of Verbal and Non-verbal Communication; [
e Advantages and Disadvantages |
B 2N Unit2:Introduction to Soft Skills and Hard Skills |
7 3RD Unit2:Importance of Soft Skills T
3k 151 Unit5:Vocabulary of Commonly Used Words :
" Unit3:Malgudi Days - An Astrologer’s Day }
2 |
3RD Unit3:MalgudiDays- An Astrologer’s Day i
4" 1 Unitl: 7 Cs of Effective Communication 1
ND
Z Unit4: Writing Skill: The Art of Summary Writing
3RI) ‘w
Unit4: Writing Skill:The Art of Report Writing |
ST
51 ! Unit 3:Stopping By Woods on a Snowy Evening (Poem)
D
& Unit 3:Stopping By Woods on a Snowy Evening (Poem)
3“_” Unit5:Application of English Grammar: Parts of Speech
6" I*" |Unit3: The Giftofthe Magi |
2ND Unit3: The Giltofthe Magi
g Unit2: Life Skills: Self-Awareness and Self-Analysis
7T 151 Unit2: Applying Soft Skills across Cultures {
“Writing SKilIl: Filling Up Different Forms (Offline
o | SRIG e Sk Filne Op
3RD Unitd: WritingSkill: Filling Up Different Forms (Offline
and Online)
g 1T |Unit5: Commonly Used AdministrativeTerms
2N Ynit5: Punctuation




i

UnithMalgudi Days- The Missing Mall

I
v P nisMalgudi Days- The Missing Ml
aNih T Wrltng SKID: Bustness Tetier Writing
- ,\!f“ Unlidl; Wllll:m SKIEYastness T etfer Writing
1 Rl ”ulﬁ (\ppllt atlon of English Crnmmar, Time, Tense and
an lInIH {‘\mvllvullun of Englinh Ceammar: Time, Tense and
| AL I)nllﬁ (\ppllunlun of Tinglish Grammar:Time, Tense and
v A ﬁnlﬂ \k’lww (he Mind is Without Fear(Pocm)
_ 3::: Unit3:Where the Mind is Without I'ear(Poem)
J Unith:Barriers to Effective Communication and Wny« to
P . overcome (hem e
il I {Unitl: Artof 1 Hccllvc(unnnumutt_i_on"_4_“___%______m_,___
. e lJnIll Technical Communication
e 3 Uni: Writing Skill:Personal Letter Writing
13 [N Unitd:Writing Skill:Personal Letter Writing
T T i :Malgudi Days- Doctor’s Word
o 3 lUnit3:Malgudi Days- Doctor’s Word
1410 |81 Uni(5:0ne Word Substitution
2ND nit4; er Sklll If.l' tin 1f.lsma|ls Notices and
rcpnrm;,ﬁ ulcs ol Meetfhg
3RD L Iq{}lc:‘,[aﬁ}ﬁ gmg 1 Emails, Notlccs and Preparing Minutes
15™ I |UnitS:Application of English Grammar: Voice Change
210 UnitS:Application of English Grammar: Voice Change
e Unit5:Application of English Grammar: Voice Change




